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January 2, 2011 

 
Dear Client, 

 

It is now time to take one last look at 2010, so we can put this challenging year behind us.  My wish is 
for you to have a wonderful and prosperous 2011. 

 
Technology is a wonderful tool for us in gathering information and disseminating to the proper places. I 

have discovered a great way for us to transfer information securely for those of you who would like to 

send information to me instead of bringing files to my office.   The application is Sharefile.  It is a website 
that is secure and safe to upload and download information.  You simply scan or attach your tax 

documents and upload.  You will always have access to your files from this system, which makes it easy 
when you may need a copy of your tax return.   

 
This year you will have options as to how you’d like to have your tax return prepared. We have had some 

of these options in the past, but now we have a system that can be relied on to be safe and secure.   

 
 Option 1:  You make an appointment and we prepare your tax return here in my office together.  

This option may take one to two hours.  We can still upload the tax return to Sharefile if you like so that 
you can have access to it at any time.  I enjoy talking with you, so this is my favorite.  

 

 Option 2:  You upload your information into Sharefile, I prepare your tax return from the 
information and then we make an appointment to discuss your particular tax situation, input any new 

information and finish the tax return at our appointment together. This would probably be less than half 
an hour of your time, but I would still schedule an hour for discussion and answering any questions. This 

could be my new favorite.  
 

 Option 3:  You upload your information into Sharefile, I prepare your tax return from your 

information and I upload your completed tax return into Sharefile.  You download and review, call me 
with any questions and I efile for you after I receive your signatures.  There will be no travel time for 

you, just the phone call or email with questions and discussion.  This is good for those who really enjoy 
doing things from the comfort of their own home.  I like this one too.   

 

I am still here for you year round for any of your tax issues or planning.   
 

My checklist included with this mailing is a base to start from in getting ready for your taxes, but feel free 
to put anything else in the packet you think may be relevant to your situation. We are partnering 

together in filing your returns and making sure that all of your deductions and income are recorded.  I 

encourage you to write down any life changes that may have occurred or may occur in the next couple of 
years.  The tax laws will be changing in the next few years and the changes may be dramatic.  We will 

need to be as prepared as possible for their effect on you personally.  We obviously cannot predict what 
Congress will do, but we can try to keep on top of the latest news and take proper measures if 

necessary.   
 

Thank you very much for your continuing to use A. Abbott Accounting, CPA, LLC.  I appreciate your 

business and look forward to hearing from you.   
 

Anna Abbott, CPA 


